GUIDELINES FOR RENTAL USE OF THE
MICHAEL SERVETUS UNITARIAN CHURCH

6565 Oakley Drive, Fridley, MN 55432

Phone 763-571-5229

Your contact person is ________________________________________

You may email office@msuu.org or call church office, prior to rental date.

Rental:

Sanctuary and Narthex only for ceremony and rehearsal

$300.00 

Rehearsal, up to one hour, separate day

Damage deposit







$300.00

Sanctuary, Narthex, and Social Hall for rehearsal, ceremony, 
$700.00

and reception (includes use of kitchen with restrictions as

stated in the Guidelines)

Rehearsal, up to one hour, separate day

Damage deposit







$500.00

Additional Per hour charge for decorating, separate day     
$50.00

Both rental rates include use of specific rooms on second 

floor for dressing of bridal party and nursery for childcare.

Social Hall and Kitchen for non-wedding events (8 hours)

$150.00

Damage Deposit







$100.00

Sanctuary for recitals and other non wedding events (3 hours)
$50.00

Damage Deposit







$50.00

Other space rental and time usage by specific agreement only.

Maximum Number of Guests:
Wedding:

  Sanctuary, 4 to a pew:






106

  Narthex, on folding chairs:





  24

  Total seating for ceremony:





130

Receptions:

  Dinner dance with seating in the Social Hall and Narthex

64

  Dinner only with seating in Social Hall and Narthex

112

  Reception in Social Hall and Narthex (cake and punch, etc.)
130

Ceremony: Reverend Dana Reynolds is our minister. Your information will be forwarded to him at your request or you may leave a message at the number above. The fee for wedding ceremony is separate from the rental fee, and arranged between the wedding party and the minister.

Walk Through: One, hour-long walk through is included in all rentals. This walk through will be scheduled with rental contact in advance. All questions can be answered at that time about decorating, sanctuary set-up and use.

Music: There is a piano in the Sanctuary apse, which you are welcome to use. If you prefer not to use the piano, it may be moved by request to one wall of the apse and covered with a white drape that the church will provide. The piano is not to be moved from the apse. However, you may request (during “Walk Through”) to have the rest of the furniture moved from the apse as your wedding space demands. We will move the piano in the Social Hall to fit your needs, based upon prior request. Referral of musicians, including a dance band, is available upon request. 

Dressing Rooms: There are rooms on the second floor where the wedding party may dress. There is a floor-length mirror in the second floor ladies’ restroom.
Audio Equipment: We have equipment for audio taping of the ceremony or to play a CD. You must provide your own CD and have a person attending the equipment. If you will be using the audio equipment, you must request training during your “Walk Through”. 

Nursery: There is a nursery/playroom on the second floor. A responsible supervisor must be present at all times if this room is used. Church must be notified prior to event if nursery will be used.

Kitchen Facilities: We have a double sink, two electric stoves, one microwave, and one refrigerator. We have plates, cups and non-matching silverware for approximately 65. There are two glass punch bowls. There are electric coffee pots for brewing coffee only. You must provide your own coffee supplies. Please provide your own table linens. If you use the dishtowels, please leave them hanging up to dry on the rack provided; we will wash them.
Food: Our kitchen is not certified for commercial preparation of food. You may prepare and serve your own food or hire a caterer to serve food only (see Use Agreement).

Liquor/ Alcoholic Beverages: Alcoholic beverages are only permitted as follows:

1. No cash bar is permitted

2. Champagne, wine, or beer may be served (no hard liquor) as part of a reception only if food and non-alcoholic beverages are also served.

3. The renter shall comply with all state laws regarding the serving of alcoholic beverages and shall be responsible for all damages, including indemnifying holding MSUS harmless for and from any and all costs related to any claims arising out of the service of alcoholic beverages by the renter, including all reasonable attorney fees incurred by MSUS in responding to any such claim.
Smoking: The church building and grounds are non-smoking areas; users will pick up and remove cigarette remains.

Tables and Chairs: It is your responsibility to set up, take down, and put away the chairs and tables used. Tables and chairs may be seen and measured during “Walk Through”

We have:

Folding chairs








110

Eight-foot tables








   4

Six-foot tables








   8

Card tables









   8

Decorations: Please use masking tape only. No nails are to be placed. All decorations must be removed at the end of rental period. Decorations are not to be hung from the ceilings overnight. Helium filled balloons are not to be placed until the time of your event. The security system picks up movement and automatically alerts the police, and the church is charged for unnecessary police calls. This charge will be passed on to the renter. 

Heating and Air Conditioning: The thermostats will be set and should need no adjustments. We do not have air conditioning. All windows, except in sanctuary, may be opened.

Telephone: Telephone is located in the Music/Phone room in the Social Hall. There is an additional phone upstairs. No long distance calls are allowed. The telephone is available for outgoing calls only. 

Parking: There is parking for 46 cars in the church parking lot. Overflow can park on Oakley Drive (both sides) or on Able Street across Mississippi Street. We do not recommend parking on Mississippi, as this is a busy through street. Snow removal is our responsibility.

Cleaning: The church will be cleaned before the rehearsal. It is your responsibility to clean after the rehearsal and the wedding/reception, including trash removal (see Use Agreement). The church must be cleaned by 9:00 a.m. on Sunday morning before our church services. If you prefer not to clean after your event, you can make arrangements in advance with the contact to clean at the following EXTRA RATES:

Sanctuary and Narthex






      $100.00

Entire Church







      $175.00

This does not nullify the damage deposit requirement.

There are vacuum cleaners in the storage closet in the Social Hall along with other cleaning supplies. The church will take care of arranging for alarm system and access.

Adopted 03/02/10


